


Diocese of Sioux City

Position Description


Job Title: Director of Religious Education	FLSA Status: Exempt 

Department: 	Hours /Week: 40+ 

Reports to:  Pastor 	Revised: December 2025


Primary Purpose:  
Under the direct supervision of the Pastor and in accordance with established policies and procedures, is responsible for religious education, utilizing in-depth knowledge of parish operations, procedures, and personnel.  


Essential Functions:
1. In coordination with Pastor, responsible for developing and creating the catechetical needs for the parish.
2. Responsible for preparing and maintaining an annual budget in accordance with diocesan/parish policies.
3. Responsible for overseeing recordkeeping of catechetical programs and certifications for the parish. 
4. Meets regularly with parish council and Pastor to plan and coordinate parish programs.
5. Must have an understanding of and ability to use collaborative management skills.
6. Ongoing continuing education in the area of catechesis through diocesan and other workshops.
7. Recruits and provides formation for catechists including recommendations of certification. 
8. Responsible for selecting materials for the program from lists of approved text offered by Office of Faith Formation. 
9. Perform other related duties as assigned – special projects, balancing of department’s workload, or assisting in the absence of other employees.

Collaborative Relationships: Interacts extensively with the following positions:
· Pastor
· Parents 
· Parish Staff
· Parish Council
Supervisory Relationships: 
· Volunteers


Knowledge, Skills, Experience Required or Preferred:                                                        Bachelor of Arts Degree in Religious Education or similar theological study and/or have equivalent religious course background/experience. Catholic in good standing who:
· possesses a demonstrated commitment to further spiritual and professional growth.
· exhibits leadership ability and a commitment to foster Christian education in accord with the teaching and practice of the Church.
Must be able to obtain a safe environment certification. 

Physical and Cognitive Requirements:
Primarily sedentary work: the physical demands described are representative of those that must be met by an employee to successfully perform the essential functions of the job and are not meant to be all inclusive. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential responsibilities and functions of the job.  While performing this job the staff member must be able to:
· Speak, hear, and communicate effectively both verbally and in writing using proper grammar and vocabulary.
· Perform clerical duties which require working at distances close to the eyes; tasks include preparing and analyzing data and figures, use of computer terminals, extensive reading, and visual interpretation.  
· Reach with hands and arms and use hands and fingers to handle objects and operate tools, computers, and/or controls; some light lifting may be required.
Duties may require travel and attendance at evening and/or weekend meetings.  Although work is performed primarily under inside environmental conditions, the required travel may result in temporary exposure to outside environmental conditions.  Regular driving and a valid driver’s license are required.  Duties require a wide range of intellectual and practical problem-solving skills and comprehension of complex concepts. 

The above statements are intended to describe the general nature and level of work being performed by the person assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required in the position described and may be supplemented or amended as necessary. I have read and understand these job duties and my supervisor has reviewed these requirements with me. In addition, I affirm that I understand my role in the ministry of the church, that I fully support that ministry, and that I will behave in a way that is consistent with the guidance of the Bishop and the greater church. I agree, to be respectful of the Catholic Church and its teachings and to comply with the moral standards of the Roman Catholic Church. I will refrain from any conduct or lifestyle that is in contradiction to Catholic social doctrine or morals including, but not limited to: cohabitation outside of marriage; sexual activity outside of wedlock; same-sex sexual activity; use of abortion; use of surrogate mother; advocacy (defined as presenting or promoting as acceptable) for conduct, lifestyle, positions, policies, programs, causes or movements in contradiction to Catholic social doctrine or morals; and/or flagrant deceit or dishonesty. 
Reviewed with: 								  Date: 		
					(Employee)

Reviewed by:    								  Date: 		



